
City o f Los Angeles 
Responsible Banking Investment Monitoring Program 

For Investment Banks 

lnv!E!sb"n ~Snt l:t<1;!"ii\r.1 providing City i'nve~-:tment banking sen11ces m· ;,eeking City i f!ve;stt-r~ent b&lk!ng 
lousinMs mu~t campier~ 01nd t>wbmit this frmn no la'ler t an July' 1"l of ~;;tch yfiar t ·; the City 
Administ!'<iitlve Officer to comri!s' with Chapter 5.1, S~·ct1on 20.95. 1 of the Los Ang~iet'l 
Adr .• i ni~trative Code. 

Contact Information: 

Loop Capital Markets LLC 

Name of Financial Institution 
12100 Wilshire Boulevard; Suite 430; los Angeles CA 

Street Address 
Jason Richter - Vice President 

Contact Person Name and Title 
310-442-1200 x24 

Telephone No. 

City State 

jason.richter@loopcapital.com 
Email Address 

Please answer the following questions for the preceding calendar year. 

90025 
Zip Code 

1. Did your firm make monetary donations to charitable programs within the City limits? 
Yes~ No_ If yes, please complete the attached form. 

2. Did your firm provide any scholarship awards to residents of the City of Los Angeles? 
Yes _No~ 

a. How many scholarships were awarded? __ _ 
b. What was the total value of the awarded scholarships? __ _ 

3. Does your firm have internal policies regard ing utilization of subcontractors which are 
designated as "women owned," "minority owned," or "disabled" business enterprises? 
Yes~ No _ If yes, please provide a copy of your policies. 

CERTIFICATION UNDER PENALTY OR PERJURY 

I certify under penalty of perjury that I have read and understand the questions contained in this 
form and the responses contained in the form and on all the attachments. I further certify that I 
have provided full and complete answers to each uestion, and that all information provided in 
response to this form is true and accurate to the ge and belief. 

Jason Richter, Vice President 

Print Name, Title 
'?-J-().o/1 

Date 

PLEASE SEND THE ORIGINAL SIGNED FORM TO THE ADDRESS BELOW AND EMAIL A 
COPY TO CAO.DEBT@LACITY.ORG. 

Office of the City Administrative Officer 
200 North Main St. Room 1500 

Los Angeles, CA 9001 2 
Attention: Debt Management Group 



Attachment for Question #1 - Responsible Banking Investment Monitoring Program for Investment Banks 

Name of Charitable O!Ifanization _ ~ 

2013 African American Bond Buyer Dinner 
The Posse Foundation, Inc. 
National Utilities Diversity Council 
Chartered Financial Analyst Society of Los Angeles 
Special Olympics Southern California 
Women in Public Finance 

Minority Empowerment $ 
Education & Literacy $ 
Human Rights & Pubic Advocacy $ 
Rnancial Services $ 
Community Development $ 
Women Empowerment $ 

Amount($) 

400.00 
1,500.00 
1,000.00 
1,750.00 

500.00 
2,500.00 



Loop Capital l 11 West Jackson Blvd 
Suite 190 1 
Chicago, IL 60604 
T 312.9 13.4900 F 312 913.4928 
Toll Free 888.294.8898 

www.loopcapital.com 

LOOP CAPITAL MARKETS LLC 

DIVERSITY POLICY STATEMENT 

Loop Capital Markets LLC (11 Loop Capital" or the "Firm") is committed to diversity both in 
its workforce and in its procurement activities. As a minority owned-business that has 
expanded from six to over 150 employees since its inception in 1997, the Firm has a keen 
interest in supporting the growth and establishment of other minority-owned, woman­
owned and other emerging businesses. Loop Capital regularly selects qualified minority­
and woman-owned businesses as vendors and partners to support its business. Minority­
and woman-owned businesses used as vendors and/or business partners by the Firm 
include, but are not limited to, attorneys, insurance and real estate brokers, architects, 
consultants and photographers. Likewise, when an assignment necessitates the use of 
outside professionals, Loop Capital seeks qualified minority- and woman-owned businesses 
who will allow the Firm to provide comprehensive services and solutions to its 
clients. Even when considering businesses that are not minority- or woman-owned, Loop 
Capital strives to support the development and growth of the minorities and women 
within those organizations by requesting minorities and women be given significant and 
substantive roles in the services to be performed. 

Loop Capital Markets Loop Capital Investmen t Managemu~ l.oop ~l na;'Oo'(!al Prod ucts 



Equal Employment Opportunity Policy (EEO Policy) 

and 

Affirmative Action Program (AAP) 

Effective March 1, 2014 through February 28,2015 

Loop ":api~al. Markets LLC (Loop Capital) adheres to the following rules, regulations and policies 
in the implementation of its Equal Employment Opportunity (''EEO") and Affirmatr11~ Action 
Program ("AAP"). 

1. Background 

A. The Laws 
Title Vli of the Civil Rights Act of 1964 ("Title VII") pmhibit~ race, color, 
r . iigio~ •. gender End natkmal c-:igin discrimination. Title vn applies to employers 
with fifteen (IS) or more employees. 
The Department of Labor's Employment Standards Administration's Office of 
Federal Contract Compliance Programs ("OFCCP") enforces the Executive Order 
11246-Affirmative Action. Basically, all Federal contracts and subcontracts 
are •zoven1d tmder Exeeu~ilfe Orckr 1!246.. OFCCP wquires Loop Citpiw! a: E 

cnntrac~m· m :.mbccmif<J,\:~o r v.1ith ~be f?.den;,! gavemmr.nt w iTI<tintais~ a >Vritten 
affirmative action program to recruit, hire, and promote women, minorities, 
disabled, and protected veterans; engage in a self-analysis for the purpose of 
discovering any barriers to equal employment opportunity. OFCCP refers 
complaints related to an individual to the EEOC for processing. 
The Age Discrimination in Employment Act of 1967 ("ADEA'') prohibits age 
discrimination against individuals who are forty (40) years of age or older. 

• Title l of the Americans with Disabilities Act of 1990 ("ADA") prohibits 
employment discrimination against qualified individuals with disabilities. 
The Equal Pay Act of 1963 ("EPA") prohibits wage discrimination between men 
and women in substantially equal jobs within the same environment. 
The Immigration Reform and Control Act ("IRCA") makes it unlawful for Loop 
Capital to hire any person who is not legally authorized to work in the United 
States. Loop Capital's V.P. of Human Resources verifies employment eligibility 
of all ¥16 \V emr, ! Gy;;;r~:;, KRCA prohihir.o; disc:rimin~titm ill hfriiig and r.lisct-wrge ba3~d 
on a1atfrJna! or~gi n or on cSt!zens!nip !itaKus~ 1R:C!1l

1 s nn~i~discrirnbnadt1t1 provi~ · ons 
.:lie iiiltendr;d w pmvent cmiiJloyers fmm atwmpting to comply \vil.h the Act's work 
a utho·r~z~:tien K~q ;.,~ire:rnents by d~s r-"nlinat}ng ~grlinst foreign .... J!JO!·dng or foreign 
s01mding i111tJ i i.can~s mther thm:. ac:tu1J ve&ificlltkn'l of d!:"fcJJmentaKi.;m. 

~rhese hr·NS proh~bit (erriployrncnt discrirr:dl1cdon based ~Qn tace~ cr~~ed, ~:of.or, nat~on~:~l 

'Jff'igint. sex~ age, disabg~_!y, n1ar1t~J status., se;tu~r orientEr~lloln or IC~i~zenship st~~ ~us, a11nd 
prnhibh Loop Cr~pltal or its r.rnmagers iram retah~ttion fur opposing job rlH;~ri hift;~tion , 

niing a charg~.' with ~li~ Eqm.1l finipk·yniel"t 0Hwrtunity C:amtT.Il o;skm ("Et:OC") or 
o~her appli:::abl1~ eontity til' Judkl.::ii jurisclicticm by partir.ir~Eti11g in pn:;.ceeding~ und?-r 
these ~aws. 



B. Who is covered? 
All employees of Loop Capital are covered. An emr kryr:;e. is someone with whom Loop 
Capital has an employment relationship. The existence of an employment relationship is 
most easily shown by a person's appearance on Loop Capital's payroll. Independent 
contractors, consultants, are not counted as employees. 

C. Filing a Charge 
lf you feel your employment rights have been violated because of race, creed, color, 
national origin, sex, age, disability, marital status, sexual orientation or citizenship status 
you should immediately contact Loop Capital's V.P. of Human Resources/ Affirmative 
Action Officer ("AAO"). If the V.P. of Human Resources/AAO does not address the 
issue, you should contact Loop Capital's General Counsel. All employment rights matters 
and charges are treated confidentially. 

Any Loop Capital employee who believes that his or her employment rights have been 
violated because of race, creed, color, national origin, sex, age, disability, marital status, 
sexual orientation, citizenship status, mental retardation or physical disability or because 
of retaliation may file a charge of discrimination with the EEOC without reprisal by Loop 
Capital or its managers or employees. The EEOC has a free mediation process which is 
confidential and which Loop Capital supports. 

D. Will Loop Capital take action against me if I file a charge with the EEOC? 
No, The EEOC-enforced statutes contain strong protections against retaliation for having 
filed an EEOC charge, even if the charge is later dismissed by the EEOC or rejected by a 
court. Loop Capital will not take any action that will affect your relationship with the fi rm 
for filing an BEOC: daim. 

2. Goals 

Affirmative action is necessary to prevent discrimination and to address stereotypical 
thinking and biases that impede employment opportunity. As a minority controlled firm, 
the goal of Loop Capital's management is to ensure that all individuals have an equal 
opportunity for employment without regard to race, creed, color, national origin, sex, age, 
disability, marital status, sexual orientation, citizenship status, mental retardation or 
physical disability. 

Loop Capital's Affirmative Action Program includes procedures designed to increase the 
number of minorities, women and handicapped persons at all levels and in all segments of 
the workforce where imbalances exist. The program includes an assessment of the 
existing workforce and the development of realistic goals for any necessary action. These 
gi;als, rdated procedures and timetables are not rigid quotas, but are commitments which 
Loop Capital makes every good faith effort to achieve. 

3. Recruitment of Employees/Advertising 

Any solicitation or advertisement for employees will state that Loop Capital applicants 
will receive consideration for employment regardless of their of race, creed, color, 
national origin, sex, age, disability, marital status, sexual orientation, citizenship status, 
status with regard to public assistance, mental retardation or physical disability. When 
needed, to help address underutilization, help wanted adverti sing may also be placed 



I I in news media oriented towards women or minorities . Copies of approved employment 
advertisements will be kept on file for review by enforcement agencies. 

When Loop Capital places help-wanted advertisements, we will not indicate a preference, 
limitation, or specification based on race, creed, color, national origin, sex, age, disability, 
marital status, sexual orientation, citizenship status, or status with regard to public 
assistance, mental retardation or physical disability. We will not allow any employment 
agency with which we work to express any such limitation on our behalf, and we will 
require that these agencies share our commitment to equal employment opportunities. 

If Loop Capital posts or advertises positions externally, excluding postings to Loop 
Capital's website, the position will also be listed with the State of Illinois Workforce 
Centers, America's Job Bank, or similar governmental agencies as may be required by a 
particular Loop Capital contract. 

As necessary, to ensure that a diverse pool of potential candidates are aware of job 
openings, we may contact community organizations focused on the employment of 
women, minorities, and people with disabilities (including but not limited to state 
vocational rehabilitation agencies or facilities, job training workshops, college placement 
offices, education agencies, or labor organizations). We will keep documentation of all 
contacts made and responses received, whether formal or informal for thirty days from the 
date of receipt. We will make every effort to give these agencies a reasonable amount of 
time to locate and refer applicants (preferably one month prior to the closing date for 
receipt of applications). 

As may be necessary, we recruit candidates at relevant technical schools and colleges. 

We further encourage currently employed mimlrity, female and disabled employees to 
recruit other similarly situated candidates. 

Consideration of minorities and women not currently in the wor/..force: We will t~!ke 
additional steps to encourage the employment of women, minorities, and people with 
disabilities who are not currently in the workforce, such as providing part-time 
employment, internships, or summer employment. 

4. Hiring Procedures 
All positions will be filled without regard to race, creed, color, national origin, sex, age, 
disability, marital status, sexual orientation, citizenship status, or status with regard to 
public assistance, mental retardation or physical disability. Loop Capital utilizes its best 
efforts to hire qualified minority applicants for employment when vacancies occur. Loop 
Capital maintains a policy of equal opportunity in employment which is communicated to 
all levels of management for hiring purposes. 

A. Hiring Managers are to provide copies of job descriptions, resumes and 
interview notes to the V.P. of Human Resources for record retention. 
Hiring Managers should list basic qualifications relevant to the 
performance of the particular position in the job description. The Hiring 
Manager should not place 11. requirement in the job's 



quuHfkat!on d-w.l is not neC:ESSil!)' for the jato as it ;<Hll.'JI r:t.S11!t i~1 
tl!li intentiowmi di::;cdmi!]atb~. 

B. Loop Capital does not administer employment tests. Loop Capital 
does not use an Internet application for candidates to submit their 
resumes or indications of interest. 

C. The V.P. of Human Resources maintains records of job offers, and 
personnel files. 

5. Trai11ing Procedures 

Minority, female, and disabled employees will be afforded a full opportunity and will be 
encouraged to participate in all organization sponsored educational and training programs. 
Copies of training programs provided and attendance will be maintained by the 
Compliance Department. 

We will seek the inclusion of qualified minority, female, and disabled employees ;n any 
apprenticeship program in which we participate. 

The V.P. of Human Resources is required to post all EEO posters in the lunchroom as 
they are received. Addii:ivni!! copies of the poster can be obtained from the OFCCP 
website. 

6. Promotion Process 

The promotion process has been developed onnd documented and only legitimate 
qualifications are considered in pro motior1 de.: islom We conduci. ;;td vet·~c~ smp«c~ <~mdyse~ 

to ensure that women, minorities, and employees with disabilities are promoted at rates 
substantially similar to those of men, non-minorities, and employees without disabilities. 

Annually, the AAO will prepare an analysis which reviews the Statistical Workforce and 
make recommendations, if applicable, or state that no changes are m·:c,=~~ary as 1.!1 result of 
the analysis performed. 

7 Termination Process 

We use progressive discipline before t•::rmil t!l:ing employees, where appropriate. All 
employees are made aware of the discipline process. 'Nfl t:(~iK~urct m]Ye!:-ic impuct tmaly~.es 
to f.:rmure that women, minori ti ~;::;; , aml employees with di.>nbllities r.b not !<:ave om 
w 1npa:ny at n:.~ [~:> st: b.~tarit l~ ~ly di>simihw t'l t)~jns~ of men, non-minorb:ks, rand employees 
wi1hout di sabii1(£i~s 

As 01 par~ of uur BEt} cornrniur-n~nt : Loop C~Gtpl ta ~ ha~~ rr)ad~~ OJ sp·3(: if1c effort to e:lSi.ttf f: that 
i"iJj-:,~, creed, ctt:lor~ natkon:wl cw~gi tfl ~ sex). age~ ~:t~sabiHty , rnaritaj s~~t~, s." se;cunJ c .. dentr~tirlt11 or 
c itEzen~sh~p st~Hn~ :ue n~1~~ f~.v~~ tors iri. re~~ru ~tnnt;nt, .£~-h:.ctS ~)tnf promot~Oii ~ transfe-r~ 
termin:;;,ticm, or ptuddptttion in tl·ainfn£~· Th'" follo '.ving attivifties m:f: l.m(kfli.ik~r~ to ~:ns.u re 

rt~ligi.::m and nati on<~ I origin <ire not tilsed <.~~ a ha,s!s fo• eE!f1loy~n<!nt ;kci11ian;;: 

Recruitrm;n!: r·~smw:c;; arr: infon ned of our ~r•m!nilmcn t t;:• provide ;;q1B.ft 

employ•m:nt Cippmt!.imlty. 

Our ~mployees :w-o iiiforrned of Oll f policy ;md ~he ir duty t;:1 pmvld::: eq\i< itl 
opportun!ty. 



r-------·----·---~~-------=--~,··-~-, .. -~.,-------~-l 

I " Employment practices exist and are reviewed by the AAO annually to ensure that 
we implement equal employment opportunity without regard to race, creed, color, 
national origin, sex, age, disability, marital status, sexual orientation or 
~iti:z.s ~1;:,hip .itat~li~ ~ 

The religious observances and practices of our employees are accommodated, 
except where the requested accommodation would cau;:;.e r,mdue hardship on the 
conduct of our business. 

• Hiring managers may not discriminate against <my q!.wlif~ed applicam or 
employee because of race, creed, color, national origin, .'!eA, age, disability, 
marital status, sexual orientation, citizenship status or status with regard to public 
assistance in implementing Loop's policies. 

• As to former employees, an EEOC filing will not affect the l'Uli,ure rr{ any 
references given by Loop Capital management or employees. 

Loop Capital may not terminate an employee for filing an internal grievance or 
external charge with the EEOC or within the judicial system. 

8. Publicity (lntemal artd External) 
Loop Capital offers an opportunity for individual responsibility and growth in an 
environment of mutual respect, acceptance, and flexibility among people of all 
backgrounds. Our challenging yet very enjoyable environment allows for both 1~Je 

development of personal talents and the honing of collaborative work skills. We iln: 
constantly raising the bar to achieve the highest standards for our clients and the firm. 

In our commitment to creating an environment where tn lenl~:d employ.:~e~ t;n'; t'm::og:1ized, 
and an individual is given the opportunity to do ~he: bcs~ g·m· b n;/herse.l f, Wi~ ar:;. 
c:mliiD~tt~::d to h\dFlg the best ,:~im:l ~ !1 f~t·~s for posi£k1r1:> at Loop Capital regardless of race, 
creed, color, national origin, sex, age, disability, r,\arft<.l! status, sexual orientation, 
citizenship status, physical or cultural differences. 

9. Program Reporti11g 
The Affirmative Action Program, along with all employment and o<hei related statistics or 
records, is available for review during normal working hours. These records are located at 
Loop Capital Markets LLC, I I I West Jackson Boulevard, Suite 190 l, Chicago IL 60604. 

As Loop Capital has more than l 00 employees, it is required to annually file The Standard 
Fonn 100, Employer Identification Report (EE0-1 Report) with the EEOC. The V.P. of 
Human Resources will file the form annually, to the following address: 

Equal Employment Opportunity Commission 
EE0-1 Joint Reporting Committee 
P.O. Box 19100 
Washington, DC 20036-9100 

The V.P. of Human Resources will contact the EEOC if there arc any questions at 1-
866-286-6440. 



10. Proctrrement Polices 
It is the policy of Loop Capital and all of subsidiaries and affiliates to afford equal 
opportunity to all clients and service providers and not to discriminate against u firm 
based on the owner's race, creed, color, national origin, sex, age, disability, marital status, 
sexual orientation or citizenship status. 

l. Loop Capital will solicit bids from all qualified firms, regardless of ownership. 

2. Loop Capital will evaluate all bids so as to further the principles of non­
discrimination and equal opportunity. 

3. Loop Capital employees will ensure that final purchases are in accordance with the 
principles of equal opportunity. 

4. All procurement actions such as repent purchnse, extensions change orders, 
acceptance policy, etc., will be administered by Loop Capital without regard to rnce, 
gender, religion, and national origin. 

t firmly endorse and support Loop's Equal Employment Opportunity policy and have 
established an Affirmative Action Progrnm to ensure our continued commitment. I am 
confident that all subsidiaries and affiliates will provide their full support, cooperntion 
and effort to ensure the committed successful achievement of this program. 

[ llf -Ji).vt._ n M~ ~ ~J'-'VA--
cele!.te Wright-Harris 

.~I J ~1 J.c} \ t 
---- -Date 

V.P. of H11man Resources/Affirmalive Action Officer 


